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Ios0:xenne o oudanoreke MAOY Exarepununckoii rumuazuu Ne 36

1. O01me moJ10KeHUsA

1.1. Hactosimee moJyioeHUE PpEerjIaMEeHTUPYET IEATECIbHOCTh OMOIMOTEKH
MAOY  Exarepununckod rumHazuu Ne36 (masee — oOpasoBarenbHas
OpraHu3aIus).

1.2. Hacrosiee noyioxkeHue pa3padoTaHo B cooTBeTcTBUU ¢ DenepaibHbIM
3aKOHOM OT 29.12.2012 Ne 273-®3 «O06 o6pa3zoBanuu B Poccuiickoit deaeparun,
npukazoM MunkyiabTypel Poccun ot 08.10.2012 Ne 1077 «OO6 yTBepkaeHUU
[Topsinka yuera TOKYMEHTOB, BXOISIIIIUX B COCTaB OMOIMOTEUHOTO (POHIa» C YUETOM
nucbMa MunoOpazoBanus Poccun ot 23.03.2004 Ne 14-51- 70/13 «O Ilpumepnom
MOJIOKEHUHU 0 OUOIMOoTEKe 0011e00pa30BATENBLHOTO YUPEKACHUD», METOINYECKUX
pekomenmaimi  ®I'BHY  «HIIb wm. K.J. VYwmmackoro» ot 31.05.2017,
OenepanbabiM 3akoHOM Poccuiickont @enepamuu ot 25.07.2002 Ne 114-d3 «O
MPOTHUBOICMCTBUY IKCTPEMUCTCKON IEATENLHOCTH» B penakuuu ot 1 uronst 2021 r.,
®enepanbabiM 3akoHOM Poccuiickon @enepannu ot 29.12.2010 1. Ne 436 -®3 «O
3aluTe IeTe oT uHGOpMaIlUU, TPUIUHSIONINN BPEea UX 3J0POBBIO U PA3BUTHION,
®denepanbubiM 3akoHoM Poccuiickoit @enepanuu ot 24.07.1998 r. Ne 124-D3 «O6
OCHOBHBIX rapaHTHsIX IpaB pedenka B Poccuiickoit deneparum» (C UBMEHEHUSIMH U
nononHeHusiMu ot 11 wurons 2021 r.), tpedoBanusmu OPI'OC, ycrabom MAOY
Exarepununckoi rumHazuu Ne36.

1.3. bubnuoTeka siBisieTCsl CTPYKTYPHBIM MOIpa3ielieHneM 00pa3oBaTeIbHOM
OpraHu3alliyd, CO3JaHHBIM B IeJsAX oOecreueHus TpaBa  YYaCTHUKOB
oOpa3oBaTeIbLHOrO Tpollecca Ha OecrulaTHOE TMOJib30BaHWE OUOIMOTEYHO-
MH(POPMAITMOHHBIMU PECYpPCAMH.

1.4. Tlopsamox T1ONb30BaHUS HWCTOYHMKAMU HWH(OpManuu, NepeyeHb
OCHOBHBIX YCIYyI W YCJIOBUS HMX NPEAOCTABJICHUS OINPEACISIOTCS HACTOSIIIUM
MOJIO)KeHHEM o OubinMoTeke W MpaBUJaMHU  TOJIb30BaHHUS  OUOJUOTEKOM,
yTBepkJIeHHbIMU pykoBoauTerneM MAOY Exarepununckoi rumHazun No36.

1.5. Opranuszanus oOCIy>KMBaHUS YYaCTHUKOB 00pa30BaTEIbHOrO Mpoliecca
MPOU3BOJMUTCS B COOTBETCTBUM C TIpaBUJIAMU TEXHUKH O€30MacHOCTH U
MIPOTUBOIIOKAPHBIMHU, CAHUTAPHO-TUTHEHUYECKUMU TPEOOBAHUSIMHU.

2. leau, 3apaun, pyHKunu 0UOJITHOTEKHU



2.1. llenu OuOMMOTEKM COOTBETCTBYIOT LM  00pa3oBaTeIbHOU
OpraHu3aIK ¥ BKIIOYAIOT B ce0g B TOM uucie: GOpMHUPOBaHUE OOIIEH KYIbTYpHbI
JUYHOCTH OOYy4alomIMXCsi Ha OCHOBE YCBOCHHS O00S3aTENbHOTO MHHUMYyMa
cofiepKaHusl 00IIe00pa3oBaTENbHBIX MPOTpamMM, HX ajanTainus K KU3HH B
00111ecTBE, CO3JaH1e OCHOBBI ISl 0CO3HAHHOTO BEIOOPA U MOCIIEAYIOIIET0 OCBOCHHUS
npo¢ecCUOHATBHBIX 00pa3oBaTeNbHBIX IpoTpamM, BOCIIUTaHHE
IpaXIaHCTBEHHOCTH, TPYIOJIIOOUS, yBa)KEHUSI K MpaBaM U cBOOOIaM 4YelloBeKa,
JI00BU K OKpyXamlued mnpupone, Pomune, cembe, (popMupoBaHHE 370pPOBOTO
o0Opa3a KHU3HH.

2.2. 3agauamu 6uOIHOTEKH 00pPa30BATENIbHOM OpraHu3alny SABISIOTCS:

- obecreueHue Y4YaCTHHUKOB 0Opa3oBaTENbHOTO TMpolecca JOCTYIIOM K
uHbOpMaIlMK, 3HAHUAM, WJESAM, KYyJIbTYPHBIM LIEHHOCTSIM  TOCPEACTBOM
HCMOJIb30BaHUs OMOJIMOTEYHO-UH(POPMALIMOHHBIX pecypcoB
o0Opa3oBaTeIpHOMOPraHu3aluu;

- MpUBJEYEHUE OOYYAIOIIMUXCSH K CHCTEMaTHYECKOMY YTEHHIO Y4eOHOM,
XYA0KECTBEHHON, HAYYHO-TOMYJISIPHOM JINTEPATYPHI;

- COJEUCTBUE pa3BUTHUIO I03HABATEJIBHBIX MHTEPECOB U CIOCOOHOCTEH

oOydJarommxcs;
- 00yueHue ocCHOBaM OUOIMOTEeUHO-OUOIMorpadudecKoit TPaMOTHOCTH;
- COJICHCTBHE nearoru4ecKum paboTHHUKaM B noadope

HAy9IHOMETOJMYECKON JINTepaTyphbl, HHOOPMUPOBAHNE O HOBBIX MOCTYIUICHHUSX B
OubMoTeuHbIN (POHT;

- COBEpIICHCTBOBAHUE TMPEAOCTABISIEMBIX OMOTUOTEKONW YCIYr Ha OCHOBE
BHEJIPEHUS HOBBIX HH(POPMAIMOHHBIX TEXHOJOTHH H  KOMITBIOTEPHU3AIUU
OMOIMOTEYHO-MH(POPMALIMOHHBIX ~ IIPOLECCOB,  (popMupoBaHHE  KOMQOPTHOM
OMOIMOTEUHOM CpeIbl.

2.3. bubnmnoTteka BBHIMOIHAET cienytonue GyHKIIUN:

2.3.1. ®opmupyer ¢doHx OuOIMOTEYHO-MH(DOPMAIIMOHHBIX PECYpPCOB
oOpa3oBaTeIbHON OpraHU3allun:

- KOMIUIEKTYET OCHOBHOM (DOH] yUeOHBIMH, Xy10KECTBEHHBIMHU, HAYYHBIMU,
CIIPABOYHBIMHU, MEIarOTUYECKUMH ¥ HAYYHO-TIOMYJIIPHBIMU JOKYMEHTAMH,

- Y4aCTBYET B KOMIUIEKTOBAHUH CHEIUATN3UPOBAHHOTO (POHIAa yueOHHKaMU
U3 4Yuclia BXOMSAIIMX B (efepalbHbIl MEepedyeHb YYEeOHUKOB, MOMYIIEHHBIX K
UCTIOJb30BAHUIO TIPH PealIM3aliy UMEIOIINX TOCYIapCTBEHHYIO aKKPEIUTAIIIO

o0pa3oBaTeNbHBIX MPOTPAMM HA4YaJIbHOTO OOIIET0, OCHOBHOTO OOIIEro,
cpenHero oOmero oOpa3oBaHUs, U YYEOHBIMM NOCOOUSAMHM, JOMYIICHHBIMU K
MCTIOJIb30BaHUIO TIPH PealIn3allii yKa3aHHBIX 00pa30BaTebHBIX POTPaMM;

- aKKymynupyeT (OHJ TOKYMEHTOB, CO37aBacMbIX B 00pa30BaTEIIbHOM
opraHuzainuu (myoJauKamuil U padoT meaaroroB 00pa3oBaTENIbHOW OpraHu3allu,
JYUIIUX HAYIHBIX paboT U pedepaToB ydanuxcs 1 Jip.);

- OCYIIIECTBIISACT pa3MeIleHre, OPTaHU3AIUI0 U COXPAHHOCTh JOKYMEHTOB;

- OpPraHu3yeT W BEJIET CIPaBOYHO-OMOIMOrpaduyuecKuil anmapar: KaTtajaoru
(anaBUTHBIN, CHUCTEMATUYECKUM), KAPTOTEKH (CHCTEMAaTUYECKYI0 KapTOTEKY
cTaTeil, TEeMaTUYECKHE KapTOTEKH), DJEKTPOHHBIA KaTajor, 0a3bl JaHHBIX IIO
npoduio 00pa3zoBaTEIHHON OpraHU3aIIH.



2.3.2. OcymecTBisier b depeHupoBaHHOE OMOIMOTEYHO-
nH(pOpMaIIMOHHOE 00CTYKMBAHUE O00YJaArOITUXCS:

- IPEA0CTaBIIACT HH(POPMAITMOHHBIE PECYPCHI HA PA3IMYHBIX HOCUTEIISX;

- opraHuszyer oOy4YeHHE HaBbIKAM HE3aBUCHMOro OHOJIMOTEUHOIO
MOJIB30BATEINS U MOTpeOUTENsT HHPOPMAIIUU, COACHCTBYET HHTErPAllUd KOMIUIEKCa
3HaHUMW, YMEHUN U HABBIKOB PA0OTHI ¢ KHUTOW M HH(GOPMAIIHCH;

- OKa3blBaeT MHGOPMAIMOHHYIO TMOJACPKKY B  pEHIeHUH  3ajad,
BO3HUKAIOIIMX B TMpoIecce yueOHOW, camMo0o0pa3oBaTENbHOM M JIOCYTOBO
JIESITEIbHOCTH 00YJarOIINXCS;

- OpraHu3yeT MAacCOBBIE MEPOIPHITHS, OPUEHTUPOBAHHBIE HA PAa3BUTHE
OOIIeH U YUTATEIbCKOU KYIbTYPHI TMUYHOCTH;

- COJEHCTBYET  IENAarorM4yeckuM  pabOTHUKaM B OpraHH3aluu
00pa30BaTeILHOTO MPOIIecca U J0CyTa 00YJaIOmUXCsl.

2.3.3. Ocyl1ecTBiseT mudepeHIIupoOBaHHOE OMOJIMOTEYHO-
UH(POPMaILMOHHOE 00CITy)KUBaHHE MEeJarOrnuyecKux pabOTHUKOB:

- BBISIBJISICT WH(OPMAIIMOHHBIE MOTPEOHOCTH U YAOBIETBOPSIET 3aMpOCHI,
CBSI3aHHBIE C 00Y4YEHHEM, BOCIIUTAHUEM O0yUaIOIUXCS;

- COJIEHCTBYET MPO(ECCUOHATBbHOW KOMIETEHLUU MEaroroB, MOBBIIICHUIO
KBTM(PUKALINU, TPOBEJACHUIO aTTECTAIUY;

- OCYIIECTBIIACT TeKyllee HHPopMUpoBaHUE (IHM HHPOpPMALUU, O0030pbI
HOBBIX MOCTYIJIEHUH U yOJIUKALIHiA);

- CHOCOOCTBYET MTPOBEACHUIO 3aHATUH 110 POPMUPOBAHUIO UH(DOPMAITUOHHOU
KYJBTYpPbI 00YJaromuxcs, SBisgeTcs 0a30i 1715 MPOBENCHUS PAKTHUECKUX 3aHITHIA
1o pabote ¢ HPOPMATMOHHBIMH PECYPCAMH.

2.34. OcymiecTBisieT nudpepeHpoBaHHOE OMOIMOTEUHO-
nHPOpMaIIMOHHOE  OOCTY>KMBaHUE pOAUTENCH (3aKOHHBIX TMPEIACTABUTEIICH)
0OyJarommxcs:

- YJIOBJIETBOPSIET 3ampoChl TOJIb30BaTENIe U HMHPOPMUPYET O HOBBIX
MOCTYIIJICHUSIX B OMOIHOTEKY;

- KOHCYJIbTHPYET 10 BOTIPOCaM OpPraHU3ally CEMEHHOTO YTEHHUS, 3HAKOMHUT C
uHdOopMaImei Mo BOCIIUTAHUIO IETEH;

- KOHCYJIBTHUPYET 10 BOMPOCAM YUEOHBIX U3JIAHUMN SISl 00yUJarOIIHUXCS.

3. Opranu3anus AesiTeJIbHOCTH O0MOJIMOTEKH

3.1. OOuiee pyKOBOJCTBO [EATEIBHOCTHIO OUOJUOTEKH OCYIIECTBIISIET
pykoBoautens MAOY Exarepununckoit rumuazun Ne36.

3.2. HenmocpeACTBEHHOE PYKOBOJICTBO OMOIMOTEKON OCYIIECTBIISIET Me1aror-
OubnuoTekapb, KOTOPBIM  Ha3HAyaeTcsi PYKOBOJAUTEIEM  0Opa3oBaTEIbHOM
OpraHu3alluu.

3.3. Tleparor-OuGnmorekapb HECET OTBETCTBEHHOCTh B TpeleiiaX CBOCH
KOMITETCHIIUY 32 OPTAaHU3AIUIO U PE3YJIBTATHI ACSITEIBHOCTH OMOINOTEKH.

3.4. Ilegaror-oubnuorekapb pa3pabaThIBACT U MPEICTABISACT PYKOBOIUTEIIO
o0pa3oBaTenbHON OPraHU3aIlMy Ha YTBEPKIECHUE CIEYIONNE JOKYMEHTBI:

- MOJI0’KeHUE 0 OMOIMOTEKE, MpaBHIIa MOJb30BaHUs OMOINOTEKOM;

- IUIAHOBO-OTYETHYIO JOKYMEHTAIUIO.



3.5. B coctaB 6MOIMOTEKH BXOIUT:

- aOOHEMEHT;

- YUTATBHBINA 3aJ1 C MyJIbTUMEIUWHBIMEA U CETEBBIMHA JJOKYMEHTAMU;

- OT/IeJ1 Y4eOHUKOB;

- oTaea nHDOPMaIIMOHHO-0OInorpaduieckoi padoThI;

- MeJIaTeKa.

3.6. bubnamoreyHo-uHGOPMAITMOHHOE OOCITY)KMBAaHHUE OCYIIECTBISETCS B
COOTBETCTBHM C TIUTAHAMH pa0OThl OHMONHMOTEKHM ¥  PEKAMOM  PabOTHI
00pa30BaTENbHON OpraHU3aAIIH.

3.7. Pexxum paboThl OMOIMOTEKH OMpeaesaeTcs meaaroroM-onoamorekapem
C y4eToM pexuMma paboThl 0Opa3oBaTeNbHOW opranm3aiuu. OOuH pa3 B MECSI]
MIPEeIyCMaTPUBACTCS CAHUTAPHBIN JICHb, B KOTOPBIM 0OCITYKUBAHUE TTOIH30BaTEIICH
HE TIPOU3BOIUTCS.

4. YyeTr nocTyieHus U BHIOBITHA JOKYMEHTOB O0M0IMOTEYHOr0 (poHaa

4.1. Ilpuem pokymeHTOB B ¢GoHA OUONMMOTEKH BKIIIOYAET CICIYIOIINE
oneparuu:

- CBEpKa MOCTYIUJICHUH C MEPBUYHBIM YUYETHBIM JOKYMEHTOM (HaKJIajHas,
aKT), BKJIFOUAIOIIUM CIHCOK MOCTYMHUBIINX JOKYMEHTOB;

- COCTaBJIEHHE MEPBUYHOTO YYETHOTO JIOKYMEHTa JIsi MOCTYIUICHUU Oe3
CONPOBOJIUTEIIBHON TOKYMEHTALUH;

- peructpaius MNOCTYNHUBIIUX JOKYMEHTOB B PETUCTPaX CYMMapHOIO,
rpynmnoBoro u unauBuayanpHoro ydera (I'OCT 7.0.93-2015 «bubnuoreynslii
dona. TexHosmorust GopMUPOBAHUSY).

4.2. Tlpu TOMOJMHEHUU OCHOBHOTO OMOIMOTEYHOro (POoHIa HEOOXOIUMO
coomonate TpeboBanusi denepanbHoro 3akoHa or 25.07.2002 Ne 114-d3 «O
MPOTUBOJICMCTBUH SKCTPEMUCTCKON AEATEILHOCTH». JJOKYMEHTBI, BKIIFOUCHHBIC B
MePEUYCHb IKCTPEMUCTCKUX MaTEPHUATIOB, PUOOPETATH 3aIPEIICHO, MPU BHISBICHUN
ux B GOHJI€ — U3bIMATh U3 JOCTYIIA.

4.3. Yuer u 00paboTka JTOKYMEHTOB OMOJIMOTEUHOTO (POH A,

4.3.1. Yyer u 06paboTKa TOKYMEHTOB OCHOBHOTO (DOHJIAQ OCYIIIECTBIISAECTCS
WHIUBUYyaIbHBIM cIocOO0M. CBEIEHUS O TIOCTYIMBIIUX MMEYATHBIX JOKYMEHTax
BHOCSTCSl B «kKHUTY cyMMapHOro yyera JOKyMEHTOB OCHOBHOTO (hOHIa».

[TocTynuBmmm JOKYMEHTaM MIPUCBAUBAIOT WHVBUIYaJbHbBIN
pPErHCTPAallMOHHBI HOMEp (MHBEHTapHbIM HOMEP WJIM WMHOM 3HAK, MPUHATHIA B
Ka4eCTBe PETUCTPALIMOHHOTO HOMEDA, CHUCTEMHBIN HOMEpP TUIS

AIIEKTPOHHBIXIOKYMEHTOB) U MIKU(p XpaHEHHUS.

Peructpaiimonnsle HoMepa W IUAQPBl  OTMEYAlOT B  PErucTpax
WHIUBUIYAIIBHOIO y4eTa JOKYMEHTOB — WHBEHTApHOW KHHUIE, KapTOTEKE
pPEerucTpaluy ra3eT, )KypHaIoB, yYeTHON 0a3e JaHHBIX.

Bce sx3eMmuisipel NPUHATBIX H3JaHUM mTemnentororcsa. remmens ¢
HAaUMEHOBAHHEM O0pa30BATEIbHONW OPraHU3alUU JIOJDKEH OBITh MPSMOYTOJIbHOU
dbopmpbl, pazmepoM He Oosbie yem 1,5%4 cMm.



[Itemmens cTaBuUTCS HAa O00OPOTE TUTYIHHOTO JHUCTa (TIPU OTCYTCTBUU
TUTYJIBHOTO JINCTa — Ha MEPBOM CTpaHMIE TEKCTa IOJ 3ariaBueM), Ha 17-i
CTpaHMIIE TIOJI TEKCTOM B JIEBOM HIKHEM YTJIy U Ha 000pOTE KaXA0T0 MPUIOKEHUS.
Ha Oporrtopax v skypHajiax ITEMIEIb CTABUTCS TOJILKO Ha 00JI0KKE UITK HA TIEPBOU
CTpaHHUIIE TEKCTA.

CocraB ocHOBHOTO (PoHJIa PUKCHUPYETCS B KAPTOUYHOM a(paBUTHOM KaTayore,
B DJICKTPOHHOM 0a3e JaHHBIX OMOJIMOTEKHU.

4.3.2. Yuet u 06paboTka criennagin3upoBaHHOTO (HOH/A.

Crnenmanv3upoBaHHbI  (DOHJ YUYHUTHIBAETCS W XPAHUTCS OTACIBHO OT
OCHOBHOTO OMOJIMOTEYHOTO (POHIA.

Y4eT ToOKyMEHTOB CHEIHAT3UPOBAaHHOTO (POH/IA, KaK MHOTO3K3EMILIIPHOM
JUTEPATYPHI, OCYIIECTBISCTCS TPYIIOBBIM CIIOCOOOM M oTpaxaercs B «Kuwure
CYMMapHOTO y4eTa yueOHoro (poHIa» U B KAPTOTEKE PErUCTPAMOHHBIX KAPTOUCK.

Ha xaxngoe HamMeHOBaHWE YYEOHHKOB CIIEIHAIM3UPOBAHHOTO (HoHAA
3aBOJIUTCA OTJENbHAs ydeTHass Kaprouka. Kaprouku c Oubnuorpaduueckum
OIKMCAHUEM U3JIaHUH YIEOHHKOB PACCTABIISIOTCS B YUETHYIO KAPTOTEKY IO KJIaCCaM.

Texnuueckass 00paboTKa JOKYMEHTOB NIPEIyCMaTpPUBAET CJCAYIOIIHE
oTepaIuu:

- TPOCTaBJICHUE Ha KaXJOM JIOKYMEHTE IITeMIleNsi OuOIMOTEeKH B
COOTBETCTBHH C MyHKTOM 4.3.1 HACTOSIIETO MOJIOKECHHUS;

Yuer cnenuanu3upoBaHHOTO (GOHAA MPETyCMAaTPUBAET OTPAKEHUE €ro
COCTaBa B CIIpaBOYHO-OUOIMOTpaduyeckoM amnmnapare OMOIUOTEKH, B TOM YUCIIE B
AIIEKTPOHHOM 0a3e JaHHBIX.

4.4. Bp1ObITHE JOKYMEHTOB OMOIMOTEYHOro (POH IA.

4.4.1. IlpuyunHsl, 10 KOTOPHIM JOKYMEHT MOXET ObITh BBIBEJEH U3 COCTaBa
oubsmoreuyHoro (¢GoHaa, BKIOYAIOT B TOM YHCJIE BETXOCThb, AC(HEKTHOCTD,
yCTapenoCTh MO COIepKaHuto, yTpaty. MckiroueHne JokyMeHTa u3 OMOJIMOTEYHOTO
dboHIa MPOBOAUTCS HAa OCHOBAHMM aHajW3a COCTaBa OMONMOTEYHOro (oHIA U
PE3YJIBTATOB €T0 MPOBEPKHU.

4.4.2. Tlon BETXOCThIO JTOKYMEHTa MOHHMMAIOT PE3YJIbTAT E€CTECTBEHHOIO
cTapeHus Wi (U3NIECKOTO U3HOCA JOKYMEHTA.

4.4.3. Ilox neeKTHOCTHI0 TOKYMEHTa MOHUMAIOT YACTUYHYIO WIIH TOJTHYIO
yTpaTy OKCIUTyaTallUOHHBIX KadeCcTB JOKyMEHTa B pe3yJbTaTe BHEIIHETO
BO3JICHCTBHS.

4.4.4. 1Tox ycTapesnocThio MO COJCPKAHUIO TOHUMAIOT MOTEPIO aKTYaJIbHOCTH
TEMAaTHKH, MOITBEPIKIAEMYTO OTCYTCTBHEM cripoca quTareneu,
HEBOCTPEOOBAHHOCTHIO B MEPEPACTIPEACIICHUN U peATU3allUN.

4.4.5. Tlog yrtparoi JOKyMEHTa MOHMMAIOT €ro OTCYTCTBUE B (OHIE
OMOJMOTeKH TI0 TPUYMHAM TOTEPU, XHUILIEHUS, OCJACTBUUA CTUXHIHOTO,
TEXHOTEHHOTO (B TOM YHCJIE XaKEPCKOW aTaku W HEBOCCTAHOBHUMOTO COOS
AJIEKTPOHHOTO 000PYI0BAHMS) WU COIMMAIILHOTO XapaKTepa, Mo HeYCTaHOBICHHON
MIPUYHHE.

4.4.6. llpomecc UCKIIOYEHUS JOKYMEHTOB M3 (oHOa OuOIHOTEKH
OCYIIECTBIISIETCS. B COOTBETCTBUU C llopsakoM ydera JOKYMEHTOB, BXOJSIIUX B



coctaB OMOMMOTeYHOr0 (POH/IA, YTBEPKACHHBIM MPUKa3oM MUHKYIbTYpbl Poccun
ot 08.10.2012 Ne 1077.

4.477. BpiObITHE HOKYMEHTOB OHUOIMOTEYHOTrO (POHAA NPOU3BOIUTCS B
pe3yibTaTe  HMX  COHCAaHUS  KOMHCCHEH,  CO3JIaHHOH  PYKOBOJMTEIIEM
o0Opa3oBaTeILHON OpraHu3aIiy.

4.4.8. VYTunuzamus COHCaHHBIX JIOKYMEHTOB OuoOauoredyHoro ¢oHaa
IIPOU3BOJIMTCS B COOTBETCTBHH C 3aKOHOIaTEILCTBOM Poccuiickoii deaepanum.

5. IIpoBepka 10KYMeHTOB 0M0JMOTEYHOT0 hoHIA

5.1. I1maHoBas mMpoBepKa JOKyMEHTOB OMOIMOTEYHOTO (POH/IA TIPOBOAUTCS C
NEPUOANYHOCTBIO OJIMH pa3 B IATh JIET Ha OCHOBAaHWUU Tpaduka MPOBEPKH,
yTBEPKJIEHHOTO pyKoBoautenem OO.

5.2. BnemiaHoBas 1poBepKa JOKYMEHTOB OuOIuMoTreyHoro QoHaa
IPOU3BOJUTCS B 00513aTEIILHOM MOPSAKE:

- TpU BbIABICHUU (HAKTOB XHIICHUS, 3JOYMOTPEOJECHUs WIA TOpYH
JOKYMEHTOB;

- B Cllydyae CTHXUUHOTO O€JCTBHUA, TMOXapa WIM JAPYTHX Ype3BbIYaTHBIX
CUTyallii, BI3BAHHBIX IKCTPEMAIbHBIMU YCIOBHUIMU;

- IPU PEOPTaHMU3AIUU WIH JIMKBUJAIIMN 00pa30BaTEIbHON OpraHu3aIiy.

5.3. Ilo wuroraM TpoOBEpKHU IMenaror-OMOIMOTEKaph COCTABJISIET —aKT,
MOANUCHIBAET U XPAHUT €ro B OMOJMOTEKE B TEYCHUE CPOKA, YCTAHOBJICHHOTO
HOMEHKJaTypoll  nen. Ecam  kakMe-TO  TOKYMEHTBI  OTCYTCTBYIOT IO
HEYCTAHOBJICHHOM NpPHYMHE, TO K aKTy MPUKIAABIBAETCS MX CIUCOK, B KOTOPOM
(UKCUpPYIOTCA CBEIEHUA O KOJIMYECTBE JOKYMEHTOB OMOMMoTeyHoro (oHaa B
HaJIMYUM U KOJMYECTBE OTCYTCTBYIOIIMX JIOKYMEHTOB, B TOM YHCIIE IIO
HEYCTAHOBJICHHOW TMpUYuHE. B aKkTe Takke yKa3bplBaeTCs HOMEp W JaTa akTa
MPEABIAYIIEN IPOBEPKH.

5.4. Bo BpeMs MpoBepKU OKYMEHTOB OMOIMOTEYHOro (hOoHIAa PAOOTHHUKHU
OTCIIC)KMBAIOT HAJIMYUE DKCTPEMUCTCKUX MaTepUaloB, KOTOPbIE BXOIAT B
dbenepanbHbIN CIIUCOK, ONMyOJIMKOBaHHBIM MuHIocTOM Poccuu Ha cBoeM caiiTe.

Ecnu nenaror-6ubnuorexaph HalIET SKCTPEMHUCTCKUNA MaTEpHall, TO TOHKECH
OTrpaHUYMUTh K HEMY JOCTYII CO CTOPOHBI IIOJIb30BATEIIEH.

5.5. Ilpu BbIsIBIEHMHM B Mpolecce MNpoBepku (OHAA OTCYTCTBYIOIIMX
JOKYMEHTOB M HEBO3MOXKHOCTM YCTAHOBJICHHWS BHUHOBHBIX JIAIL YOBITKH I10
HEJI0CTayaM CIUCHIBAIOTCS B COOTBETCTBHUHU C JEHCTBYIOUIUM 3aKOHOATEIBCTBOM.

6. Ilopsiaok MoJIb30BaHMS HIKOJLHOM OMOJINOTEKOM

6.1. 3anuce nonb30BaTeNeil B MIKOJIbHYIO OMOIMOTEKY:

- 3amuch oOyuaromuxcsi MAOY ExarepunuHckoit rumHazuum Ne36 B
OMOIMOTEKY MPOU3BOJIUTCS MO CIIMCOYHOMY COCTaBYy KJlacca B MHAMBHUIYaJIbHOM
MOPSIJIKE, TEAArori4ecKuX M HMHBIX PAOOTHUKOB MIKOJBI, pOAUTENEH (3aKOHHBIX
npejcTaBuTeNel) 00yJyaroumxcs — 1o Nacriopry;

- IepeperucTpalys nojiab3oBaTenell OuOIMOTEKN IPOU3BOAUTCS €KETOIHO;



- JIOKyMEHTOM, TOATBEPKIAIOMIMM TIPaBO TOJb30BAHUS OWOIHOTEKOM!,
SBJISIETCS YUTATENBCKUM (HOpPMYJISIp; JOKYMEHTOB M3 (oHAa OMOIMOTEKH U MX
BO3BpallleHHEe B OUOIHNOTEKY.

6.2. Ilopsinok mosib30BaHusi a0OHEMEHTOM HIKOJIbHOU OMOJIMOTEKHU:

- TI0JIb30BATENIM UMEIOT MPABO MOJYYUTh HA JIOM U3 MHOTOTOMHBIX M3JaHUMN
He 0oJiee Tpex JOKYMEHTOB OJIHOBPEMEHHO;

- MAKCUMAaJIbHBIE CPOKH TMOJIb30BAHUS JOKYMEHTAMMU:

- yueOHUKH, y4eOHbIe MTOCOOUs — y4eOHBIH TO/I;

- Hay4YHO-TIOMYJISIpHAsi, O3HaBaTeIbHAs, XyI0KECTBeHHAs auTeparypa — 10
JTHEM;

- IEPUOINYCCKIE M3TaHUs, N3JaHUs TTOBBIIICHHOTO CIIpoca — 7 THEH;

- TIOJIB30BATEJIM MOTYT MPOIJTUTH CPOK TIOJIL30BAHMS TJOKYMEHTA, €CJTU Ha HUX
OTCYTCTBYET CIPOC CO CTOPOHBI IPYTUX TOJIB30BATEIICH.

6.3. [lonp30BaTeny MIKOJIbHOW OMOIMOTEKU 00SI3aHBbI:

- cO0JII0/IaTh MPaBUJIA TIOJI30BAHUSI OMOINOTEKOM;

- OEpE’KHO OTHOCHUTHCS K MPOU3BEICHUSIM MeUaTH (HE BHIPBIBATh, HE 3arM0aTh
CTpaHMII, HE JIeJIaTh B KHUTaX MOAYEPKUBAHUMN, TOMETOK);

- TOJNJEPKUBATh TMOPSJOK PACCTAHOBKM KHUT B OTKPBITOM JOCTYyIIE
OMOMMOTEKH, PACTIONOKEHUS KApTOUYEK B KaTaJlorax U KapToTeKax;

- TIOJIb30BAaThCSl IIEHHBIMH U CHPABOYHBIMH JOKYMEHTAMH TOJIBKO B
ITOMCIICHUN OMOINOTEKH,

- pyu OOHApPYKEHUU B BBIJAHHBIX Y4€OHHMKaX, YUEOHBIX MOCOOMSIX, HMHBIX
cpencTBax 00ydeHHsI OTCYTCTBHS CTPAHUI], HATMIUS HECBOUMBIX MTOATHICEH, TPpsI3n
oOyyJaromuiicst A10JKEeH COOOIIUTh 00 3TOM MeNarory-0uoInoTeKapo B TeUeHUE 3
KaJICHIAPHBIX THEH C IaThl BeIJa4YM. Takue yaeOHUKH, yIeOHbIE TTOCOOUS, CpEICTBA
oOydeHusi moasiexar 3ameHe. [IpeTeH3un mo kadyecTBY Yy4e€OHHKOB, Y4YEOHBIX
nmocobuii, cpeacTB oOy4YeHHs, IOJIyYeHHBIE B 0OoJiee TO3IHUM CpPOK, HE
npuHuUMaroTcs. OTBETCTBEHHOCTH 32 00HAPYKEHHbBIE 1Ie(DEKThI B CIaBAEMBIX KHUTAX
HECET NOCJICAHUM MOIb30BaTEIb;

- BO3BpalllaTh KHUTH B OUOIMOTEKY B YCTAaHOBJICHHBIE CPOKH;

- OEpeXHO OTHOCUTHCA K HMYIIECTBY OpPTaHU3AIMH, OCYIIECTBIISIONIEH
oOpa3oBarenbHy0 nearenbHOCTh (1.5 cT.43 ®3 No273), mpousBecTH 3aMEHy
y4eOHOM MM XYA0KECTBEHHON JTUTEPATYPhl OMOIMOTEKH B CIy4yae WX yTPaThl WU
MOpYH UM PaABHOICHHBIMH B COOTBETCTBHM C TIPaBUJIAMH  TIOJb30BaHUS
OMOJIMOTEKON M 3aKOHOIATEIIHLCTBOM;

- BO3BPATUTh BCE KHUTU U YUYEOHHUKH, TOCOOUS B OMOIMOTEKY 110 UCTEUEHUHU
cpoka o0ydeHus uiau padbotel B MAOY ExatepuHMHCKON TiMHA3UN Ne36.

7. 3aKkII0YUTEIbHBIC MOJIOKECHUS

7.1. Hacrosimee [lonoxeHue BCTyaeT B CHIIy ¢ MOMEHTA €r0 YTBEPKACHUS
nupexkropom MAOY Ekarepununckoit rumuazuu Ne36.

7.2. Cpok aerictBus HacTosiero [1omoxeHus: — ¢ MOMEHTa €ro yTBEPKACHUS
110 3aME€HbI HOBBIM.



7.3. B nactosmee Ilonoxxenue mo mepe He0OOXOTUMOCTA MOTYT BHOCHTHCS
U3MEHEHUS U IONOJIHEHHUS.

7.4. KonTpoapr 3a ucnoiHeHreM Hactosmero llomoxkeHus ocyliecTBiser
nupexktop MAOY Ekarepununckoit rumuazuu Ne36.



